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Calendar tool in lllinois Compass

1. Overview

Illinois MBA - Full-Time and Part-Time MBA

3 YWour location: Calendar » View Month
Calendar
{ You can choose to
....... : visualize different
! calendars in one

| Add Entry H Create Printable Yiew || Calendar Settings

Month I Week | Day | View: | Institution + This course + Personal ¥ | $
# Juf 207 ]

[uyd & f'[2007 &) 3

T3 Ssun mMon e Wed Thu Fri Sat
vieds & oL 2 3 & 5 [} 2
g Eoon 201
e ead SO Y g 10 11 12 Today |13 14
: H deadiine |Library W First erm e | || sesssssssssssssssssssssssssssssssssssssssss
Se|eCt Month, Week H for ENG books due |term pager |paper % H . H
: 103 —%—d 2 - : :
or Day to see the _ ol - e _ Different font and font
different entries - meeting | Brown : color indicates
15 kS 18 i 20 =1 : different calendar
-------------------------- anes ..i Q & g é ﬂ E é entrleS
Wesk :
O’ = T : 5 = T e
Week

Entries in italic are private entries.,

W llinois MBA - Full-Time and Part-Time MBa

2. Creating a custom view of your calendar

a- From the drop down menu selectiiiSiutlifel iRl NS RARCIEONE] and click on the

green arrow on the right. A
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b- Then go to Calendar Settings calendar Settings

c- A list of all the courses and sites that you are enrolled in will be displayed, then you select
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the sites whose entries you would like to see displayed in you calendar and click SAVE.
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This is the listof
courses that you are
enrolled in

d- Finally in the calendar view again, selectSNIWIERY from the drop down menu, and click on
the green arrow on the right. From now on you will see the events for all the courses selected
displayed in your calendar view.
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Whenever you need to change the view you have to repeat steps a to d.
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